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U. S. Departnent of Justice
Federal Bureau of Prisons

Change e e 135062
] DATE: 6/ 29/ 98
Notice

1. PURPGSE AND SCOPE. To highlight the nost significant changes
in the Program Statenent concerning Acceptance of Donati ons.

2. SUWARY OF CHANGES. dft acceptance authority for al
conponents of the Departnent of Justice is now vested in the
Assi stant Attorney General for Adm nistration. This Program
Statenent outlines the procedures Bureau staff will follow when
consi dering acceptance of donated itens.

3. ACTION. File this Change Notice in front of the Program
St at enent on Donations, Acceptance of.

/sl
Kat hl een Hawk Sawyer
Director



U. S. Departnent of Justice
Federal Bureau of Prisons

oPl: OGC
Program e rhe

SUBJECT: Donations, Acceptance

Statement "

1. PURPOSE AND SCOPE. To prescribe procedures for accepting
donations for the Bureau. Pursuant to Departnent of Justice
Order 2400.02 (9/2/97) gift acceptance authority for al
conponents of the Departnent of Justice is now vested in the
Assi stant Attorney General for Adm nistration.

The foll ow ng guidelines establish procedures to be followed to
obt ai n approval of any proposed donation to the Federal Bureau of
Prisons, Federal Prison Industries, or any regional office, or
Bureau institution.

"Donati ons" does not include volunteer services, or materials
provi ded by ot her federal agencies.

No donations shall be accepted by any Bureau staff nenber or
facility except in accordance with these procedures.

2. PROGRAM OBJECTIVES. The expected results of this program
are:

a. Donations nmade to the Bureau wll be accepted in accordance
with Departnment of Justice Order 2400.02 and applicable statutes
and regul ati ons.

b. Donations will be accepted at the appropriate managenment
| evel of the Departnment of Justice, and submtted for such
acceptance through established del egated authority.
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3. DI RECTI VES REFERENCED
PS 5266. 08 | ncom ng Publications (8/20/97)
PS 5360. 07 Rel i gious Beliefs and Practices (8/25/97)

DOJ Order 2400.02 (9/2/97)

4. STANDARDS REFERENCED. None.

5. EXEMPTION FOR CERTAIN RELI G OUS OR EDUCATI ONAL DONATI ONS

a. The Assistant Attorney General for Adm nistration has
del egated to the Director the authority to accept donations of
religious or educational itens fromreligious or educational
groups or entities, provided such donations are valued at $250
or less. This authority is redelegated to \Wrdens.

This authority does not extend to accepting food itens from
religious or educational groups or entities.

b. The ternms "religious groups or entities" and "educati onal
groups or entities" are to be given their normal neaning.

Traditional commercial enterprises are not considered religious
or educational groups or entities under this usage. For exanpl e,
a videotape distributed by a tel ephone or conputer conpany that
m ght be consi dered educational in nature, shall not be accepted.
Such proposed donations nust be submtted for approval pursuant
to the procedures set forth in Section 7.

c. In assessing the value of proposed religious or educational
donations, Wardens should first inquire of the donor organization
the value placed on the goods. |If it appears reasonable, the
Warden shoul d accept that assessnment. |If the val ue seens
unr easonabl e, the Warden should enlist assistance in determ ning
t he val ue of the goods.

d. Al donations accepted at the institution pursuant to this
par agr aph nmust be reported quarterly, to the Bureau's Ethics
Oficer. The reports shall be transmtted via BOPNet G oupW se
(see Attachment A).

6. EXEMPTI ON FOR CERTAI N DONATI ONS BY | NMATES

a. The Assistant Attorney General for Adm nistration has
del egated to the Director the authority to accept donations from
i nmat es being rel eased from Federal custody or transferring from
institution to institution provided such donations are val ued at
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$250 or |ess.
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This authority is redel egated to the Wardens. Donations from
i nmat es shal |l not be accepted under any other circunstances.

b. In assessing the value of proposed donations frominmates,
Wardens may consult with institutional or regional |egal staff,
who shall use the standard depreciation tables contained in
appropriate DQJ Orders.

c. All donations accepted at the institution pursuant to this
par agr aph nust be reported quarterly to the Bureau' s Ethics
O ficer via BOPNet G oupW se.

7. PROCEDURES

a. Oher than as provided in Sections 5 and 6, the Chief
Executive Oficer (CEOQ shall submt all requests to accept
donations in witing to the Bureau’s Ethics Oficer.

# Requests to accept a donation valued at |ess than $250
may be submtted by the CEOin witing directly to the
Ethics Oficer.

# Requests to accept a donation in excess of $250 nust
have the witten approval of the Regional Director, or
Assistant Director, as appropriate, before being
submtted to the Ethics Oficer.

Al'l requests nust contain:

(1) A description of the donation, identification of the
donor (or donor organi zation), and an estimate as to
t he val ue of the donation

(2) \Whether the donation is appropriate for Bureau use;

(3) Whether the donor places any restrictions on the
Bureau’ s acceptance or use of the donation, and the
nature of any such restrictions;

(4) \Wether any Bureau enpl oyee solicited the donation, or
encouraged its solicitation; and

(5) \Whether acceptance of the donation poses any concerns
fromconflict of interest or other governnent ethics
perspectives, including whether acceptance of the
donation woul d create the appearance of inpropriety.
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b. The Ethics Oficer shall review all requests to accept
donations to ensure that all necessary information is included
with the request and for potential conflicts of interest.

The Ethics Oficer shall submt all requests to the General
Counsel, who is authorized to act for the Director in review ng
proposed donations, with an analysis of any potential conflicts
of interest.

| f the General Counsel determnes that there is a conflict of
interest, or that the donation is otherwi se not appropriate for
acceptance by the Bureau, the CEO shall be notified in witing.
If it is determned that the donation is appropriate for
acceptance by the Bureau, the request shall be forwarded to the
Assi stant Attorney Ceneral for Adm nistration (or designee) for
final review and deci sion.

c. Al proposed donations of noney, |and, or buildings shal
be referred by the Ethics Oficer to the Assistant Director for
Adm ni stration and the Associ ate General Counsel for Conmmerci al
Law, before the proposal is submtted. |If the General Counsel
determ nes the proposed donation should not be accepted, the CEO
shall be notified in witing. If it is determ ned that the
proposed donation is appropriate for acceptance by the Bureau,
the request shall be forwarded to the Assistant Attorney Ceneral
for Adm nistration for final review and decision. The decision
of the Assistant Attorney Ceneral for Adm nistration shall be
communi cated to the CEQ Regional Director, or Assistant
Director.

8. USE OF DONATED GOODS

a. |In deciding whether to accept a proposed donation pursuant
to Sections 5 or 6, or to seek authority to accept a donation of
printed material, audio tapes, or video tapes, the Warden nust
determne if the material is consistent with the intent of Bureau
policy. For exanple, printed material shall be suitable for
accept ance under the provisions of the Program Statenent on
| ncom ng Publications.

b. If approved for acceptance by the Assistant Attorney
CGeneral for Admi nistration, greeting cards donated by greeting
card conpani es shall be nmade available to all inmates.

c. Ofers of donations of religious materials are often nmade
to the institution for use by the Religious Services Departnent
or for distribution to the inmate population. The institution
chapl ain shall advise the Warden of the suitability of accepting
donations of religious audio or video tapes, books, newspapers,
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periodi cal s, and nmagazi nes offered for donation by religious
organi zations. Al religious materials accepted shall be nade
avai lable to all inmates.

d. Audio tapes and video tapes which are accepted for donation
shall be for use on Bureau equi pnent only.

Printed material accepted for donation not of a religious nature
shall be made available to all inmates only through appropriate
institution prograns such as in the library or education

depart nent.

/sl
Kat hl een Hawk Sawyer
Director



